SAMPLE FORMAT FOR CLUB BYLAWS

SOROPTIMIST INTERNATIONAL OF (INSERT NAME OF CLUB)
(INSERT NAME OF REGION)

SOROPTIMIST INTERNATIONAL OF THE AMERICAS

BYLAWS

ARTICLE I

Name and Territorial Limits

Section 1. The name of this club shall be Soroptimist International of (insert club name).

Section 2. The territorial limits of this club shall be that territory designated as (insert name of region).

ARTICLE II

Objects

Section 1.
The objects of this club shall be:

a) to pursue the vision that women and girls have the resources to reach their full potential and live their dreams;

b) to improve the lives of women and girls through programs leading to social and economic empowerment; 

c) to serve as a voice on issues of importance to women and girls; and

d) engage in any other lawful activities that further the exempt purpose of the club.

Section 2.
No part of the net earnings of any Club shall inure to the benefit of, or be distributable to, its directors, officers, members, or other private persons, except that each Club shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of its exempt purposes. Except as otherwise provided by Section 501(h) of the Code, no substantial part of the activities of any Club shall consist of carrying on propaganda, or otherwise attempting, to influence legislation. No Club shall participate in, or intervene in (including the publishing or distributing of statements), any political campaign on behalf of (or in opposition to) any candidate for public office. Notwithstanding any other provision of these articles, no Club shall carry on any activities not permitted to be carried on (a) by an organization exempt from federal income tax under Section 501(a) of the Code as an organization described in Section 501(c)(3) of the Code, or (b) by an organization contributions to which are deductible under Section 170(a) of the Code as being to an organization referred to in Section 170(c)(2) of the Code. 

ARTICLE III

Members

Section 1.
Member Types. There shall be one type of members as defined in the Federation Bylaws: regular members. In addition, those members who achieved Life status on or before July 1, 2001, shall be recognized as long as membership is maintained in the Soroptimist organization.

Section 2.
Privileges of membership.

a. 
All members whose participation meets the requirements set forth in these bylaws, may speak, make motions and vote.

b. 
Only (insert membership types) members in good standing may be elected to or retain office. Any member in good standing may serve as a delegate to federation convention, region conference, or district meeting.

Section 3.
Admission to membership.


(Include provisions for how members are accepted in the club and when membership becomes effective.)

Section 4.
Termination of Club Membership


(If the club has procedures for termination of club membership, include them in this section.)

Section 5.
Leave of absence.


(If the club has adopted leave of absence rules, include them in this section or in Section 4.)

Section 6.
Honorary recognition.


(If the club has adopted special honorary recognition procedures, include them here. This may include recognition of long standing members as determined by the club.)

ARTICLE IV

Officers

Section 1. 
Elected Officers.


(The officers shall be a president, secretary, treasurer, and such additional officers and/or directors as the club may provide.)

Section 2. 
Eligibility.


(Include any eligibility requirements for holding office.)

Section 3. 
Term of Office.


(Elected officers shall hold office for _____ year(s) beginning (month and day) or until their successors are elected. They shall be eligible for no more than ______ consecutive years in the same office.

Section 4.
Removal from Office.


(If the club has procedures for removal of officers from office, include them here.)

Section 5.
Vacancy in Office.


(If the club has procedures for filling vacancies in office, include them here.)

Section 6.
Duties.


(If the club has procedures for specific duties for their officers, include them here. Otherwise, this can be a simple generic statement that, “Officers shall perform the duties provided in these bylaws and such other duties as prescribed for the offices in the adopted parliamentary authority.” Also include a provision for bonding of treasurer, if the club has such a requirement.)

ARTICLE V

Nominations and Elections

Section 1. 
Nominating Committee.


(If the club uses a nominating committee, include how the committee will be constructed; whether elected or appointed; and any specific duties, such as when it reports.)

Section 2. 
Election.


Elections may be conducted at meetings held in any format (See Article VI, Section 1) or by mail or electronic ballots.  (Include procedures for conducting the election and the vote required to elect.) 
ARTICLE VI

Meetings

Section 1.
Meetings Format


Any regular, business, special or annual meeting of the club’s membership may be held in any format, including face-to-face, audio or video conferencing, or social media, or a hybrid of these formats, so long as all members of the club are able to hear each other.  Members attending by distanced or virtual formats shall be included in the count to establish the quorum.
Section 2.
Regular meetings


Unless otherwise ordered by the club, regular meetings will be held on (when) at (where). (Clubs shall hold a minimum of one meeting each month except during regularly scheduled vacation periods of the club. Time the meeting is to be called to order should be in the standing rules.)

Section 3.
Regular business meetings

 
(If the club designates a particular regular meeting as its business meeting, include that designation here. Also, if the club adjourns for summer months, include the inclusive dates of adjournment here.)

Section 4.
Special meetings.


Special meetings may be called by the president and shall be called upon the written request of at least _____ active members of the club. At least _____ hours notice (personal, written, or telephoned) shall be given each member. The business to be transacted at any special meeting shall be limited to that noticed in the call

Section 5.
Annual meetings.


(Include the regular business meeting which has been designated as the annual meeting for the purpose of receiving reports of officers, board of directors, and committees and for any other business that may arise.)

Section 6.
Quorum.


(Include the quorum established for the meetings of the club.)

Section 7.
Business.


The club may undertake any regular or special business, including but not limited to elections of officers, voting to amend club governing documents, approve budgets, by a vote at meetings conducted in any format (see Article VI, Section 1) or by mail ballots or electronic balloting.  
ARTICLE VII

Board of Directors

Section 1. 
Composition.


(Include listing of those who constitute the board of directors. This should only include those who have a vote on the board. Others who attend the meeting as advisors, such as the parliamentarian, may also be listed in this section in a separate sentence.)

Section 2.
Duties.


(This can be a simple statement that between business meetings of the club the board has administrative authority over the affairs, funds, and property of the club, except that of modifying any action taken by the club.)

Section 3. 
Meetings.


Any regular or special of the board of directors may be held in any format, including face-to-face, audio or video conferencing, or social media, or a hybrid of these formats, so long as all members of the board are able to hear each other.  Board members attending by distanced or virtual formats shall be included in the count to establish the quorum.

Section 4.
Regular Meetings.


(Include when and where regular meetings will be held.)  Any regular, business, special or annual meeting of the club’s membership may be held in any format, including face-to-face, audio or video conferencing, or social media, or a hybrid of these formats, so long as all members of the club are able to hear each other.  Members attending by distanced or virtual formats shall be included in the count to establish the quorum.

Section 5.
Special Meetings.


Special meetings may be called by the president and shall be called upon the written request of at least _____ members of the board. At least _____ hours notice (personal, written or telephoned) shall be given. The business transacted at any special meeting shall be limited to that noticed in the call.

Section 6.
Quorum.


(Include the quorum that has been established for board meetings.)

Section 7. 
Board Business.


The board may undertake any regular or special business by a vote at meetings conducted in any format (see Article VI, Section 1) or by mail ballots or electronic balloting.

ARTICLE VIII

Committees

Section 1.
(List standing committees if the club chooses to have them.)

Section 2.
Responsibilities.


(This can be a generic statement that committee shall perform the duties set forth in these bylaws and such other duties as directed by the president, the board, or as prescribed in the parliamentary authority. It is not necessary to detail specific duties of each committee in the bylaws, unless the club wishes to do so.)

Section 3.
Meetings.


Committee meetings may be held in any format, including face-to-face, audio or video conferencing, or social media, or a hybrid of these formats, so long as all members of the board are able to hear each other.

ARTICLE IX

Dues, Fees and Assessments

Section 1.
Fiscal Year. The fiscal year shall be (month and day) through (month and day).

Section 2.
Annual Dues and Fees.


(The club can: 1) Include annual total dues and any additional fees and DATE due so that the members will know exactly what their financial obligations are; 2) make a notation that dues are due on (DATE) and point members to where the current dues/fees can be found in other club documents; or 3) state that club dues are xx and fees are xx, plus applicable international, federation, and region dues .)

Section 3.
Assessments.


(If the club has adopted procedures for assessing their members periodically, the authority to do so should be included here. Actual assessment amounts may be included in the club’s standing rules.)

ARTICLE X

Parliamentary Authority

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall be the parliamentary authority for all matters not specifically covered in these bylaws, (name of region) bylaws and standing rules, or the SIA bylaws and procedures. 

ARTICLE XI

Amendments

(Include procedure for amending the bylaws. This should include as a minimum previous notice of a proposed amendment and two-thirds vote to adopt a proposed amendment.)

ARTICLE XII

Dissolution

Upon the dissolution of the Club, its governing body shall, after paying or making provisions for the payment of all of the liabilities of the Club, dispose of all the assets of the Club exclusively for the exempt purposes of the Club in such manner, or to such organization or organizations organized and operated exclusively for charitable, scientific, literary, or educational purposes which at the time qualify as exempt organization or organizations under Section 501(c)(3) of the Code, as the Club’s governing body shall determine. Any assets not so distributed shall be distributed by a court of competent jurisdiction of the county in which the Club’s principal office is then located exclusively for the Club’s exempt purposes. The use of any surplus funds for private inurement to any person in the event of a sale of the assets or dissolution of the corporation is expressly prohibited. 

(Prepared from the Sample Format for Converting Club Procedures to Bylaws by Kay Scheld PRP, July 1998 – revised by Leigh Wintz, PRP, October 2002; revised SIA Headquarters January 2015, and February 2021.)
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