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Sample Business Meeting Minutes
Meeting place and time:

The business meeting of Soroptimist International of Our Town was held Monday, December 8, 2003. The meeting was called to order by the president, Ann Smith, at 11:45 a.m. There were 21 members in attendance of a total membership of 29.

Minutes:

The minutes of the previous business meeting held on November 17, 2003, were distributed by the secretary and were approved as distributed.

President’s Report:

President Ann reported giving a speech at the annual meeting of the county supervisors regarding Soroptimist’s efforts to improve the lives of women and girls, in the local community and throughout the world.

Treasurer’s Report:

Jane Green, treasurer, presented her report for the period ending November 30, 2003, reflecting a balance of $8,924.64. The treasurer’s report was filed for audit.

Correspondence:

A letter from Soroptimist International of Their Town regarding sponsoring the Forum for Women Leaders, to be held at the City College Leadership Development Center, was read. The Board of Directors’ recommendation to accept the invitation was motion carried and the corresponding secretary will write a letter accepting the invitation to assist in sponsoring the Forum for Women Leaders. 
Committee reports:

Program: Women’s Opportunity Awards coordinator, Kendra Lane, reported that Lisa Lilly, Eileen Eng, and Trish Gorman have accepted invitations to serve as judges for this year’s awards.

Membership: Chair Cynthia Swann announced the club has received the names of five interested prospective members in the past two weeks. Each has been invited by phone call and letter to join us next week for our winter program, “Philanthropy and You,” and all will be in attendance.

Public Awareness: Chair Donna Kranz reported that the Women’s Opportunity Awards radio public service announcement aired three times last month, which may explain the 100% increase in requests for applications.
International Women’s Day Luncheon: Chair Sue Black reported that the event will be held on Monday, March 8, 2004, at 12 noon. The price will be $25 including tax and tip.
Unfinished business:

Violet Richardson Awards: The postponed motion to consider the club’s participation in the Violet

Richardson Awards program next year was approved. Andrea Thompson moved to direct the Finance

Committee to budget $500 for the award in next year’s budget. Motion carried.

(list additional unfinished business)

New business:

City domestic violence shelter: After lengthy discussion, the Board’s recommendation that we go on record in favor of a city-operated domestic violence shelter was adopted. Barbara Hall volunteered to be our representative, which was approved by consensus.

(list additional new business)

Resignation:

Judy Williams, secretary, announced the board had accepted with regret the resignation of Paula Stone.
There being no further business, the meeting was adjourned at 12:30 p.m.

(signed) Judy Williams

Secretary
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